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!)= sfof{no ;~rfng  / n]vf  
dfWolds lzIff kf7\oj|md 

     sfof{no ;~rfng  / n]vf 
sIff ( / !)         ljifo sf]8M Oma. 207 -sIff (_ 

                     Oma. 208 -sIff !)_ 

kf7\o306fM $      aflif{s sfo{306fM !@* 

!= kl/ro 

sfof{no ;~rfng / n]vf ljifosf] d'Vo p2]Zo Joj;fodf cfwfl/t /f]huf/d"ns lzIff k|bfg ug'{ xf] . sfof{no ;~rfng 

/ Joj:yfkgsf nflu cfjZos kg]{ cfwfe"t 1fg, l;k / clej[lQ ;fy} Joj;fo / ;/sf/L n]vf;Fu ;DalGwt vftf, 

k'l:tsfx¿sf] tof/L ug{ ;Ifd dfgj ;+;fwg tof/ ug]{ p2]Zon] kf7\oj|md kl/dfh{g ul/Psf] 5 . n]vf kmf/d, n]vf 

k|0ffnL tyf ;"rgf k|ljlwdf cfPsf] kl/jt{gnfO{ ;Daf]wg u/L sfof{no ;~rfng / n]vf ljifosf gjLgtd kIfsf] af]w 

u/fO{ To;sf] cEof; u/fpg ;fGble{s b]lvPsf] / dfWolds lzIff sIff !! / !@ nfO{ ;d]t cfwf/ tof/ x'g] u/L sIff ( 

/ !) sf] nflu kf7\oj|md tof/ ul/g'kg]{ ePsfn] ;f]xLcg';f/ cBfjlws u/L tof/ ul/Psf] 5 . 

sfof{no ;~rfng tyf Joj:yfkg, sfof{no sfo{ljlw, clen]v Joj:yfkg, ;"rgf k|ljlwsf] pkof]u, n]vfª\sg;Fu 

;DalGwt vftf k'l:tsf tyf ljQLo ljj/0fsf] tof/L, lhG;L tyf w/f}6L n]vf, /fh:j n]vf, ;/sf/L n]vfk|0ffnL cflb;Fu 

;DalGwt ljifoj:t'x¿nfO{ ;d]6]/ sfof{no ;~rfng / n]vf ljifosf] kf7\oj|md cBfjlws ul/Psf] 5 .  

sfof{no ;~rfng tyf n]vf ljifodf ;}4flGts / k|of]ufTds kIfsf] 1fg, af]wsf ;fy} ;d'lrt k|of]u;DaGwL cEof;sf] 

ljz]if e"ldsf /xG5 . o; ljifosf] kf7\oj|md cBfjlws ubf{ ljz]iftM ;fwf/0f Jofj;flos  

l;k;Da4 kIfnfO{ klg cfwf/ agfOPsf] 5 . plNnlvt tYonfO{ dgg ub}{ o; ljifonfO{ &% k|ltzt c+z ;}4flGts / @% 

k|ltzt c+z k|of]ufTds kIfdf cfwfl/t x'g] u/L l;sfO ;xhLs/0f tyf d"Nofª\sg k|lj|mofnfO{ Jojl:yt ul/Psf] 5 . 

@= dfWolds tx -sIff (–!)_ sf txut ;Ifdtf 

dfWolds txsf] sIff ( / !) sf] sfof{no ;~rfng tyf n]vf ljifosf] cWoog k"/f u/]kl5 ljBfyL{x¿df lgDg ;Ifdtf 

ljsf; x'g] 5g\ M   

!=  sfof{no, sd{rf/L, sfof{no Joj:yfkg / sfof{no sfo{ljlw ;DaGwdf af]w / k|of]u 

@=  ljleGg k|sf/sf clen]vsf] Joj:yfkg ljlwsf] af]w / ;"rgf k|ljlwsf] pkof]u 

#=   sfof{no ;~rfngsf j|mddf lng'kg]{ lg0f{osf nflu cfjZos ljleGg k|sf/sf ;ef, a}7s ;~rfng tyf lg0f{o 
n]vg  

$= Joj;flos ;ª\u7gsf] :j¿k, a}ª\s tyf ljQLo ;+:yfx¿sf] cfwf/e"t 1fg / af]w 

%=  n]vf clen]vg, n]vfljlw, /fh:j n]vf, lhG;L n]vf, w/f}6L n]vfsf] af]w / k|of]u   

^=  Jofj;flos tyf ;/sf/L n]vfª\sg;Fu ;DalGwt ef}r/, vftf, ;xfos k'l:tsf tof/L 

&=  g]kfn ;/sf/sf] n]vf k|0ffnLsf ljleGg ljwf, o;df k|o'St n]vf ;ª\s]t tyf n]vf kmf/fdx¿ ;DaGwL ;}4flGts 
tyf Jofjxfl/s 1fg  

*= cfGtl/s lgoGq0f, n]vfk/LIf0f / n]vfk/LIf0fdf ;+nUg lgsfo;DaGwL cfwf/e"t 1fg / af]w 

(= sfof{no ;~rfng / n]vfsf ;Gbe{df k|of]u x'g] ;"rgf k|ljlw k|0ffnLsf] 1fg / k|of]u 
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#= sIffut l;sfO pknlAw -sIff (_ 

sIff ( sf] sfof{no ;~rfng tyf n]vf ljifosf] cWoog k"/f u/]kl5 ljBfyL{x¿ lgDglnlvt sfo{df ;dy{ x'g] 5g\ M 

!=  sfof{no / sd{rf/Lsf] kl/ro, sfd, dxŒj / sfof{no ;~rfngdf sd{rf/Lsf] e"ldsf ;DaGwdf :ki6 
cjwf/0ff lgdf{0f ug{  

@=  ;/sf/L tyf Jofj;flos If]qsf sfof{no ;xfos:t/sf] sd{rf/Lsf] k|sf/, of]Uotf / u'0fx¿ yfxf kfpg 

#=  sfof{no ;~rfng ug{ cfjZos ;|f]t ;fwgx¿sf] klxrfg / k|of]usf] ;DaGwdf hfgsf/L /fVg 

$=  ljleGg k|sf/sf lr7Lkq tyf Od]nsf] k|of]u u/L ul/g] kqJojxf/sf ;DaGwdf 1fg k|fKt ug{ 

%=  clen]vsf] klxrfg u/L clen]v Joj:yfkgsf] ljlw / rj|msf af/]df hfgsf/L xfl;n ug{ 

^=  ;~rf/sf] kl/ro, dxŒj / ;~rf/ ;fwgx¿sf] ;fy} ;~rf/ k|lj|mofdf ;"rgf k|ljlwsf] pkof]u ;DaGwdf 
hfgsf/L /fVg    

&==  Joj;fo / ljleGg lsl;dsf Jofj;flos ;ª\u7gx¿sf] :j¿k ;DaGwdf hfgsf/L xfl;n ug{   

*=  sfo{;Dkfbgsf j|mddf ;~rfng x'g] ;ef tyf a}7s / lg0f{o n]vgsf ;DaGwdf hfgsf/L /fVg 

(=  n]vf clen]vg, n]vfljlwsf] kl/ro / cGt/;DaGw atfpg 

!)=  cfwf/e"t n]vf k|0ffnLsf ljleGg kIfx¿ M Psf]xf]/f] n]vf k|0ffnL, bf]xf]/f] n]vf k|0ffnL, n]vfljlwsf cfwf/x¿, 
8]lj6 j|m]l86 lgodsf] hfgsf/L / k|fKt u/L cfjZostfcg';f/ Jojxf/df pkof]u ug{ 

!!=  n]vfsf] k|f/lDes sfo{sf ¿kdf /x]sf] ef}r/sf] kl/ro / tof/L ljlwsf] hfgsf/L k|fKt u/L ef}r/ tof/L ug{  

!@= vftf axL, ;xfos k'l:tsfsf] cy{ / pkof]usf] hfgsf/L lnO{ cfjZostfcg';f/ vftfsf] tof/L ug{ 

!#= ;Gt'ng k/LIf0fsf] kl/ro lbg / tof/L ug{ 

!$= ;/sf/L n]vfsf] kl/ro, ljsf;j|md, gofF ;|]:tf k|0ffnLsf] hfgsf/L;lxt Jofj;flos n]vf;Fu leGgtfsf] 
;DaGwdf ;}4flGts 1fg xfl;n ug{ 

$= sIffut l;sfO pknlAw -sIff !)_  

sIff !) sf] sfof{no ;~rfng tyf n]vf ljifosf] cWoog k"/f u/]kl5 ljBfyL{x¿ lgDglnlvt sfo{df ;dy{ x'g] 5g\ M 

!=  sfof{no Joj:yfkgsf] kl/ro, sfof{no sfo{ljlwsf ;DaGwdf ;}4flGts hfgsf/L k|fKt ug{ 

@=  sfof{no sfo{ljlwsf d'Vo kIfx¿ l6Kk0fL, k|:tfj, k|ltj]bg, tf]s cfb]z, kmfOlnª cflbsf ;DaGwdf ;}4flGts 
tyf Jofjxfl/s 1fg k|fKt ug{  

#= ljleGg k|sf/sf a}ª\lsª tyf u}/a}ª\lsª ;+:yfx¿sf] kl/ro, sfo{ ;fy} ljQLo a}ª\lsª pks/0fx¿sf] 
;DaGwdf cfwf/e"t hfgsf/L k|fKt ug{  

$= s/sf] kl/ro lbg, s/sf l;4fGt, p2]Zo, :yfoL n]vf gDa/ / d"No clej[l4 s/af/] atfpg 

%= a}ª\s lx;fa ldnfgsf] kl/ro, cfjZostfsf] hfgsf/L k|fKt ug{ / ljj/0f tof/L ug{ 

^=  n]vfTds uNtLsf] kl/ro, k|sf/ / ;Rofpg] tl/sfsf] hfgsf/L xfl;n u/L / cEof; ug{ 

&= Jofj;flos n]vfljlwsf k|sf/, n]vfdfgsf] kl/ro tyf vftf;"rLsf] k|of]u ;DaGwdf hfgsf/L lbg 

*=  clGtd vftfsf] kl/ro, dxŒj, pkof]lutfaf/]df hfgsf/L xfl;n ug{ / clGtd vftfx¿sf] tof/L ug{ 

(=  g]kfn ;/sf/sf] n]vf k|0ffnLsf] kl/ro, o;sf cfwf/, ljleGg txsf ;/sf/sf] n]vf, vftf ;"rLx¿sf] 
hfgsf/L k|fKt ug{ 

!)= /fh:j n]vfsf] kl/ro lbg, o;df k|of]u x'g] kmf/dx¿sf] hfgsf/L lng  

!!= vr{ n]vfdf k|of]u x'g] uf]Zjf/f ef}r/, e'StfgL cfb]z, vftf, a}ª\s gubL lstfa, vr{sf] kmfF6jf/Lsf] 
Jofjxfl/s k|of]u   

!@= lhG;L n]vfsf] kl/ro, dxŒj / lhG;L n]vf kmf/fdx¿sf] ;DaGwdf hfgsf/L  
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!#=  sfo{;~rfng sf]if n]vf, ;l~rt sf]if, ljefHo sf]if / /fh:j afF8kmfF8sf] ;fy} w/f}6L n]vfsf] kl/ro, dxŒj 
/ pkof]usf] hfgsf/L lng 

!$=  cfGtl/s lgoGq0f / n]vfk/LIf0fsf] kl/ro / pkof]usf ;fy} cfGtl/s / clGtd n]vfk/LIf0fsf] km/s yfxf 
kfpg 

!%= ;/sf/L n]vf k|0ffnLdf ;+nUg lgsfox¿sf] kl/ro lbg 

!^=  sfof{no ;~rfng / n]vfdf ;"rgf k|ljlwsf] k|of]u / pkof]lutf atfpg 

 

%= ljifoj:t'sf] If]q tyf j|md 

sIff ( 

j|m=;= ljifoIf]q ljifoj:t'sf] lj:t[tLs/0f sfo{306f 

   ;}4flGts  k|of]ufTds  

 != 
 

sfof{no / sd{rf/L 
(Office and 

Employee) 

!=  sfof{nosf] kl/ro  
@=  sfof{nosf] k|sf/ / u7g ljlw 
#=  sfof{nosf] sfd 
$= sfof{nosf] dxŒj 
$= sfof{no Joj:yfkg 
^=  sd{rf/Lsf] kl/ro / k|sf/ 
&=  sd{rf/L] Joj:yfkgsf] cy{ 
*= sfof{no ;~rfngdf sd{rf/Lsf] e"ldsf  

^ @ 

@=   

sfof{no ;xfos 

(Office Assistant) 

!=  sfof{no ;xfossf] kl/ro / k|sf/ 
@=  sfof{no ;xfossf sfo{x¿ 
#=  sfof{no ;xfos x'g cfjZos of]Uotf / u'0fx¿  

$ 
  
  

! 
  
 

#= sfof{no ;|f]t tyf 
;fwg (Office 

Resources) 

!=  sfof{no ;|f]t tyf ;fwgsf] kl/ro  
@=  sfof{no ;|f]t tyf ;fwgsf] cfjZostf  
#=  sfof{no ;|f]t tyf ;fwgx¿sf] k|sf/ M dfgjLo, 

ljQLo, ef}lts, af}l4s 
$=  sfof{no ;|f]t tyf ;fwgsf] Joj:yfkg  

% 
  
  
  

@ 
  
  
  

$= kqJojxf/ 
(Correspondence) 

!=  kqJojxf/sf] kl/ro, p2]Zo / dxŒj 
@=  lr7Lkqdf x'g'kg{] u'0fx¿ 
#=  lr7Lkqsf cª\u jf efux¿ 
$= lr7Lkqsf] juL{s/0f 
%= lr7Lkq n]vg z}nL / 9fFrf 
^=  kqsf] btf{ / rnfgL 
&=  Od]nsf] kl/ro / dxŒj 
*= Od]n tof/ ubf{] Wofg lbg'kg{] s'/fx¿ 

* 
  
  
  
  
  
  
 

# 
  
  
  
  
  
  
  

%= clen]v Joj:yfkg 
(Record 

Management) 

!=  clen]vsf] kl/ro / k|sf/ 
@=  clen]v Joj:yfkgsf] kl/ro, p2]Zo / dxŒj 
#= clen]v Joj:yfkg ljlw / rj|m   

# 
  
  

! 
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sIff ( 

j|m=;= ljifoIf]q ljifoj:t'sf] lj:t[tLs/0f sfo{306f 

   ;}4flGts  k|of]ufTds  

 
^= ;~rf/ / ;"rgf 

k|ljlw 
(Communication 

and IT) 

!=  ;~rf/sf] cy{ 
@=  ;~rf/sf lsl;d  
#=  ;~rf/sf] dxŒj 
$=  ;~rf/sf ;fwgx¿ 
%=  sfof{nodf ;~rf/sf Joj:yfkgsf] ljlw 
^=  x'nfs ;]jf 
&= ;+rf/df ;"rgf k|ljlwsf] dxŒj / k|of]u 

^ 
  
  
  
  
  
  
  

@ 
  
  
  
  
  
  
  

&= Joj;fo (Business) !=  Joj;fosf] kl/ro / ljz]iftf 
@=  Joj;fosf k|sf/x¿ 
#=  Joj;flos ;ª\u7gsf :j¿k 
#=! Psnf}6L Joj;fosf] kl/ro, dxŒj / ;Ldfx¿ 
#=@ ;fem]bf/L Joj;fosf] kl/ro, dxŒj / ;Ldfx¿ 
#=# ;+o'St k'FhL sDkgLsf] kl/ro, dxŒj / ;Ldfx¿ 
#=$ ;+o'St k'FhL sDkgLsf] k|sf/M lghL / ;fj{hlgs 

%=  ;fj{hlgs ;+:yfgsf] kl/ro / e"ldsf 
^=  ;xsf/L ;+:yfsf] kl/ro / cfjZostf 
&=  ax'/fli6«o sDkgLsf] kl/ro / ljz]iftf 

!$ 
  
  
  
  
  
  
  

# 
  
  
  
  
  
  
  

*= ;ef / a}7s       -

Conference and 

Meeting) 

!=  ;ef / a}7ssf] kl/ro 
@=  ;ef / a}7ssf k|sf/  
#=  ;ef / a}7ssf] ;~rfng ljlw 
$=  lg0f{o d;f}bf / lg0f{o n]vg  

$ 
  
  

@ 
  
  
  

(= n]vfljlw 
(Accounting) 

!= n]vf clen]vg -Bookkeeping) sf] cy{ / 
ljsf;j|md 

@= n]vfljlwsf] cy{, p2]Zo, sfo{x¿ / ;Ldfx¿  
#=  n]vf clen]vg / n]vfljlwsf] cGt/;DaGw 
$=  n]vfljlwsf] If]q 
%= n]vfljlwsf] k|lj|mof 

% 
  
  
  
 

@ 
  
  
  
  
  

!)= cfwf/e"t n]vf 
k|0ffnL (Basic 

Accounting system) 

!= n]vf k|0ffnLsf] kl/ro  
@= Psf]xf]/f] n]vf k|0ffnLsf] kl/ro 
#= bf]xf]/f] n]vf k|0ffnLsf] kl/ro, ljz]iftf / p2]Zo 
$= n]vfljlwsf cfwf/x¿  
%= n]vfljlwsf cfwf/e"t dfGotfx¿ 
^=  n]vf;Fu ;DalGwt d'Vo zAbfjnL 
&= vftfsf k|sf/, 8]la6 / j|m]l86sf] lgod  

* 
  
  
  
  
  

@ 
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sIff ( 

j|m=;= ljifoIf]q ljifoj:t'sf] lj:t[tLs/0f sfo{306f 

;}4flGts  k|of]ufTds 

!!= hg{n (Journal ) !=  hg{nsf] kl/ro / p2]Zo 
@=  hg{nsf] 9fFrf / tof/ ug{] ljlw 
#=  hg{nsf] k|of]ufTds pbfx/0fx¿ / cEof; 

^ @ 

!@= vftf axL -Ledger) !=  vftf axLsf] cy{ / p2]Zo 
@=  hg{n / vftf axLsf] km/s 
#=  vftf axLsf] 9fFrf / k|ljli6sf] tl/sf  
$= vftf axLsf] k|of]ufTds pbfx/0fx¿   / cEof; 

% @ 

!#= ;xfos k'l:tsf
(Subsidiary 

book)

!=  ;xfos k'l:tsfsf] kl/ro, p2]Zo / dxŒj  
@=  ;xfosf] k'l:tsfsf] k|sf/ / tof/L M vl/b, vl/b 

lkmtf{, laj|mL,  laj|mL lkmtf{, gub k'l:tsf 

( # 

!$= ;Gt'ng k/LIf0f
(Trial Balance)

!=  ;Gt'ng k/LIf0fsf] kl/ro, p2]Zo / dxŒj 
@= ;Gt'ng k/LIf0fsf] tof/L ljlw 
#= ;Gt'ng k/LIf0fdf ;dfof]hg -Trial Balance 

Adjustment_

$= ;dfof]lht ;Gt'ng k/LIf0f tof/L 
-Closing stock, prepaid expenses, 

outstanding expenses, advance income, 

accured income, depreation)

^ # 

!%= ;/sf/L n]vf k|0ffnL
(Government 

Accounting 

System)

!= ;/sf/L n]vfsf] kl/ro, ljz]iftf, p2]Zo, dxŒj / 
l;4fGt 

@=  ;/sf/L n]vf / Joj;flos n]vflarsf] leGgtf 
#=  g]kfndf ;/sf/L n]vfsf] ljsfj|md 
$= gofF ;|]:tf k|0ffnLsf] kl/ro 
$= g]kfn ;/sf/sf ;/sf/L n]vf kmf/fdx¿

& @ 

hDdf sfo{306f (^ #@ 
s'n sfo{306f !@* 

sIff !) 

j|m=;= ljifoIf]q  ljifoj:t'sf] lj:t[tLs/0f  ;}4flGts k|of]ufTds 

!= sfof{no Joj:yfkg / 
sfof{no sfo{ljlw
(Office  

Management and 

Office Procedure)

!=  sfof{no Joj:yfkgsf] kl/ro / dxŒj 
@=  sfof{no ljGof; (Office Layout)
#=  sfof{no sfo{ljlwsf] kl/ro / dxŒj  

$= l6Kk0fL M kl/ro, tof/ ubf{ Wofg lbg'kg]{ s'/fx¿ 

%= k|:tfj M kl/ro / k|sf/  
^= k|ltj]bg M kl/ro, k|sf/ / Wofg lbg'kg]{ s'/f 

!) # 
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j|m=;= ljifoIf]q ljifoj:t'sf] lj:t[tLs/0f sfo{306f 

;}4flGts  k|of]ufTds 

&= tf]s cfb]zsf] kl/ro 
*= kmfOlnªsf] kl/ro / ljlw 
(= cg'j|mdl0fsfsf] kl/ro / k|of]u 

@= a}ª\s, ladf tyf 
ljQLo ;+:yfx¿ 

(Bank, Insurance 

and Financial 

Institutions) 

!=  ljQLo ;+:yfsf] kl/ro / sfo{x¿ 
@=  ljQLo ;+:yfsf] k|sf/  
@=! a}ª\lsª ljQLo ;+:yfx¿ 

@=!=! s]Gb|Lo a}ª\s, jfl0fHo a}ª\ssf kl/ro / 
sfo{x¿ 
@=!=@ ljsf; a}ª\s, ljQ sDkgL / nw' ljQsf] 
kl/ro 

@=@ u}/ a}ª\lsª ljQLo ;+:yfx¿M ladf kl/ro / k|sf/, 
sd{rf/L ;~ro sf]if, gful/s nufgL sf]if, ;fdflhs 
;'/Iff sf]if 

#= ljQLo ;xsf/L ;+:yf 
$= a}ª\lsª pks/0fx¿ -r]s, 8«fˆ6, k|lttkq, 

On]S6«f]lgs sf8{, On]S6«f]lgs 6«fG;km/, ljk|]if0f_ 
&= d'b|f ahf/ / k'FhL ahf/sf] kl/ro 

!) @ 

#= s/sf] kl/ro 

(Introduction to 

Tax)

!= /fh:jsf] cy{ / ;|f]tx¿  
@= s/sf] kl/ro, l;4fGt, p2]Zo 
#=  s/sf] juL{s/0f 
$= :yfoL n]vf gDa/sf] kl/ro 
%= d"No clej[l4 s/sf] kl/ro 

$ ! 

$= Jofj;flos n]vf 

(Business 

Accounting)

!=  n]vfljlwsf k|sf/x¿M ljQLo n]vf, nfut n]vf / 
Joj:yfkg n]vf 

@= ljQLo n]vfsf] dxŒj tyf p2]Zo 
#= n]vfdfgsf] kl/ro  

$= g]kfn n]vfdfgsf] kl/ro (NAS, NFRS) 
%=  Jofj;flos n]vfdf vftf;"rLsf] kl/ro 

% ! 

% a}ª\s lx;fa ldnfg 
(Bank 

Reconcilation 

Statement) 

!= kl/ro 
@= p2]Zo / dxŒj 
#= a}ª\s lx;fa ldnfgsf] cfjZostf 
$= Jofj;flos n]vfdf a}ª\s lx;fa ldnfg ljlw 
%= k|of]ufTds pbfx/0f / cEof;

% ! 

^ n]vfTds uNtLx¿
(Accounting Errors) 

!= kl/ro  
@= k|sf/x¿  
#= uNtL ;Rofpg] t/Lsf 

% ! 

sIff !) 
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j|m=;= ljifoIf]q ljifoj:t'sf] lj:t[tLs/0f sfo{306f 

;}4flGts  k|of]ufTds 

#=! Ps kIfLo uNtL ;'wf/  
#=@ b'O{ kIfLo uNtL ;'wf/ 

$= ph/ftL vftf -Suspanse Account) 

%= k|of]ufTds pbfx/0f / cEof;
& clGtd vftf (Final

Account)

!=  clGtd vftfsf] kl/ro, dxŒj / pkof]usf] If]q 
@=  Jofkfl/s vftf, gfkmf gf]S;fg vftf, jf;nftsf] cy{ 

/ p2]Zo 
#= clGtd vftfsf] tof/L M ;dfof]hg;lxt

(Closing stock, prepaid expenses, outstanding 

expenses, advance income, accured income, 

depreation)

!) 
 

@ 

* g]kfnsf] ;/sf/L 
n]vf k|0ffnL
(Government 

Accounting System 

of Nepal)

!= ;/sf/L n]vf k|0ffnLsf] kl/ro 
@= ;/sf/L n]vf ;~rfngsf d'Vo cfwf/  
#=  ;ª\3, k|b]z / :yfgLo txsf ;/sf/sf] n]vf 
$= g]kfnsf] ;/sf/L n]vfdf vftf;"rLsf] k|of]u 
%=  ;/sf/L n]vf kmf/fdx¿sf] lgwf{/0f / k|of]u 
^=  ;/sf/L n]vfsf If]qx¿ -/fh:j n]vf, vr{ n]vf, lhG;L 

n]vf / sf]if n]vf -w/f}6L / sfo{ ;~rfng sf]if cyf{t\
ljljw n]vf 

&= Psn vftf sf]if 

& @ 

( /fh:j n]vf
(Revenue 

Accounting)

!=  /fh:j n]vfsf] kl/ro / k|of]u 
@=  /fh:j n]vfsf ;ª\s]tx¿ 
#=  /fh:j n]vfdf k|of]u x'g] kmf/fdx¿ -d'Vo kmf/fdx¿ / 

uf]Zjf/f ef}r/;lxt_ 
$=  /fh:j n]vfsf] a}ª\lsª Joj:yfkg 
%=  /fh:j n]vfsf] k|ltj]bg Joj:yf  

# ! 

!)= ;/sf/L vr{sf] n]vf
(Expenditure 

Accounting)

!=  vr{ cyf{t\\ ljlgof]hg n]vfsf] kl/ro / k|of]u 
@=  vr{ n]vfsf ;ª\s]tx¿ 
#=  vr{ n]vf / k|ltj]bgdf k|of]u x'g] kmf/fdx¿  
#=!= uf]Zjf/f ef}r/ -;fwf/ vr{, k]ZsL, ljljw_  
#=@= e'StfgL cfb]z 
#=#= JolStut tyf ;xfos vftf 
#=$= a}ª\s gubL lstfa 
#=%= vr{sf] kmfF6jf/L 

 !@  ^ 

sIff !) 
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j|m=;= ljifoIf]q ljifoj:t'sf] lj:t[tLs/0f sfo{306f 

;}4flGts  k|of]ufTds 

!! lhG;L n]vf (Store 

Accounting)

!=  lhG;L n]vfsf] kl/ro / dxŒj 
@=  lhG;L n]vfdf k|of]u x'g] kmf/fdx¿ 
#=  dfu kmf/fd, vl/b cfb]z, bflvnf l/kf]6{, vr{ x'g] 

lhG;L vftf / vr{ gx'g] lhG;L vftf 
%=  lhG;L vftfsf] pkof ]u   

$ @ 

!@ sf]if n]vfª\sg / 
w/f}6L n]vf (Fund

Accounting & 

Retention 

Accounts)

!=  sf]if n]vfª\sgsf] kl/ro 
@= ;l~rt sf]ifsf] kl/ro, cfjZostf / k|of]u 
#= ljefHo sf]ifsf] kl/ro, cfjZostf /  k|of]u   
$=  /fh:j afF8kmfF8sf] kl/ro / dxŒj 
%=  g]kfndf k|of]udf /x]sf sf]if n]vfª\sgsf If]qx¿ -

w/f}6L n]vf / sfo{;~rfng sf]if cyf{t\ ljljw n]vf_  
^=  sf]if n]vfª\sg ljl3 / k|of]u x'g] kmf/fdx¿  
&=  w/f}6L n]vf ljlw / w/f}6L n]vfdf k|of]u x'g] kmf/fdx¿  
*=  JolStut w/f}6L vftf, uf]Zjf/f w/f}6L vftf, w/f}6Lsf] 

k|ltj]bg 

* # 

!# cfGtl/s lgoGq0f / 
n]vfk/LIf0f (Internal

Contral and 

Auditing)

!=  cfGtl/s lgoGq0fsf] kl/ro / pkof]u 
@=  n]vfk/LIf0fsf] cy{, dxŒj / k|sf/ 
#=  cfGtl/s n]vfk/LIf0f 
$=  clGtd n]vfk/LIf0f 
%=  cfGtl/s / clGtd n]vfk/LIf0fsf] km/s 

$ # 

!$= g]kfnsf] ;/sf/L 
n]vf k|0ffnLdf ;+nUg 
ljleGg lgsfox¿
(Institutions related 

accounting)

!=  cy{ dGqfno, -k|b]z / :yfgLosf] ;d]t_ 
@=  dxfn]vf lgoGqs sfof{no / sf]if tyf n]vf lgoGqs 

sfof{no -k|b]z / :yfgLosf] ;d]t_ 
#=  dxfn]vf k/LIfssf] sfof{no 
$=  ;/sf/L n]vfdf ;+nUg cGo lgsfox¿ 

$ @ 

!%= sfof{no ;~rfng / 
n]vfdf ;"rgf 
k|ljlwsf] k|of]u (Use 

of Information 

Technology in 

Office Operation 

and Accounting)

!=  sfof{no ;~rfngdf sDKo'6/ k|ljlwsf] pkof]u 
@=  sfof{no ;~rfngdf k|of]u x'g] clkm; Kofs]h (MS 

Word, Excel, PowerPoint)

#=  Database sf] kl/ro / k|of]u 
$= Jofj;flos n]vfdf ;"rgf k|ljlwsf] k|of]u -s]xL 

k|0ffnLx¿sf] gfd / kl/ro_ 
%=  ;/sf/L n]vfdf ;"rgf k|ljlwsf] k|of]u (TSA, RMIS, 

CGAS, SuTRA, CGAS) 

^=  ;"rgf k|ljlw k|of]usf kmfObf / a]kmfObf 

% @ 

hDdf sfo{306f (^ #@ 
s'n sfo{306f !@* 

sIff !) 
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%= ;Defljt k|of]ufTds tyf kl/of]hgf sfo{  
o; ljifodf tn lbOPsf k|of]ufTds tyf kl/of]hgf sfo{ u/fO{ ltgsf] clen]v /fVg'kg]{ 5 . o;sf cltl/St lzIfsn] :yfgLo kl/j]zcg'¿ksf :yfgLo 

sfo{snfk;d]t u/fpg ;Sg] 5g\ . 
sIff ( sIff !) 

 ljifoIf]q ;Defljt lj|mofsnfk sfo{306f  ljifoIf]q ;Defljt lj|mofsnfk sfo{306f 
!= sfof{no 
/ sd{rf/L 

!= ljBfno /x]sf] ;d'bfosf] sfof{nox¿sf] cWoog  
@= sfof{nosf sd{rf/Lx¿ lhDd]jf/L;lxtsf] e"ldsf 

lgjf{x ug{  

@ sfof{no 
Joj:yfkg / 
sfof{no 
sfo{ljlw 

!= ljifo 5gf]6 u/L l6Kk0fL n]Vg nufpg] 

@= ljBfno /x]sf] :yfgLo txn] ;~rfng ug]{ s'g} sfo{sf] cjnf]sg / 
k|ltj]bg ug]{  

#= sIffsfo{ / u[xsfo{ lbg]  

# 

@= sfof{no 
;xfos 

!=  ljBfnosf sfof{no ;xfos sd{rf/Lsf] sfdsf] 
cWoog 

@=  ;d'bfodf /x]sf s'g} ;/sf/L jf Jofj;flos 
sfof{nosf ;xfos sd{rf/Lsf] of]Uotf / cg'ejsf] 
cWoog  

! a}ª\s, ladf 
tyf ljQLo 
;+:yfx¿ 

!= a}ª\s, ;xsf/L, ljQLo ;+:yf cflbsf] cjnf]sg u/L k|ltj]bg tof/ ug{ 

@= a}ª\lsª sf/f]af/df k|of]u x'g] pks/0fx¿sf] Jofjxfl/s k|of]usf] 
cEof;  

#= glhssf] ladf jf ljQLo ;xsf/L ;+:yfsf] sf/f]af/sf] cjnf]sg / 
k|ltj]bg tof/L 

@ 

#= sfof{no 
;|f]t tyf 
;fwg 

!= ;d'bfodf /x]sf] s'g} sfof{nodf k|of]u ePsf ;fwgsf] 
;"rL lgdf{0f . 
 @= ljBfnodf /x]sf sfof{no ;fwgsf] ;"rLsf] ;d"lxs/0f 
/ juL{s/0f . 

@ s/sf] kl/ro != ljBfno /x]sf] :yfgLo txn] nufPsf] s/x¿sf] cWoog / To:tf 
s/sf] b/ lgwf{/0fsf cfwf/ cWoog   

@= s/ /fh:j bflvnf ug]{ ef}r/ eg]{ ljlwsf] Jofjxfl/s cEof; 

! 

$= kq 
Jojxf/ 

!= ljBfnon] u/]sf] kqfrf/sf] cWoog / lr7Lkqdf 
x'g'kg]{ u'0f klxrfg  

@= ljleGg k|sf/sf lr7Lkq n]vg, Od]n n]vg / k|of]u 

# Joj;flos n]vf != Jofj;flos n]vfdfg / ;/sf/L n]vfdfgsf] t'ngfTds ljj/0f tof/L ! 

%= clen]v != ljBfnodf /x]sf clen]vsf] klxrfg, cWoog / ! a}ª\s lx;fa != a}ª\s lx;fa ldnfg ljj/0f tof/Lsf] cEof; ! 
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Joj:yfkg  ;"rLs/0f  
@= ljBfyL{sf] 3/df /x]sf dxŒjk"0f{ clen]v ;+/If0fsf] 

pkfo k|:t'tLs/0f 

ldnfg 

^=  ;~rf/ 
/ ;"rgf 
k|ljlw 

!= ljBfnosf] cleefjs lbj; sfo{j|mdsf nflu ;~rf/ 
Joj:yfkg 

@= ljBfnosf] glhs /x]sf x'nfs sfof{nosf] sfo{ 
cWoog 

@ n]vfTds
uNtLx¿ 

!= cEof;df lbOPsf sf/f]af/sf cfwf/df uNtL ;Rofpg] tl/sf cEof; ! 

&= Joj;fo != ;dfhdf ;~rfng /x]sf Joj;fosf] cWoog / lsl;d 
juL{s/0f  

@= ljBfyL{sf] 3/glhssf] ;xsf/Lsf] cWoog 

# clGtd vftf != sfNklgs jf jf:tljs sf/f]af/sf cfwf/df Jofkf/ vftf, gfkmf 
gf]S;fg vftf / jf;nftsf] tof/L 

@ 

*= ;ef / 
j}7s 

!= ljBfno Joj:yfkg ;ldltsf] a}7s / lg0f{osf] cWoog 
@= ;d"x 5nkmn, cWoog, ljrf/ ;ef  

@ g]kfnsf] 
;/sf/L n]vf 
k|0ffnL 

!= ljBfnosf] n]vf k|0ffnLsf] cWoog u/fpg] / a'emfOsf] k|:t'lt u/fpg] 

@= s]Gb|Lo / sfo{;~rfng :t/sf] n]vfsf] km/s tof/ ug{ nufpg]  

@ 

(= n]vfljlw != ljBfno jf glhssf] :yfgLo txsf] n]vf ;"rgfsf] 
cWoog 

@ /fh:j n]vf != /fh:j k|flKtsf] gubL /l;b tof/L ug{ nufpg]  

@= cEof;df lbOPsf ;d:of ;dfwfg ug{ sIffsfo{ / u[xsfo{ u/fpg]  

! 

!)= 
cfwf/e"t 
n]vf k|0ffnL

!= n]vf k|0ffnL;DaGwL k|Zgf]Q/ / u[xsfo{ @ ;/sf/L vr{sf] 
n]vf

!= cEof;df lbOPsf ;d:of ;dfwfgsf nflu sIffsfo{ / u[xsfo{  

@= s'g} ;/sf/L lgsfosf] sf/f]af/sf] k|ltj]bg k|fKt u/L ;f] pk/ 
;fd"lxs cWoog / 5nkmn  

#= ljBfno jf cGo ;/sf/L sfof{nosf] jf:tljs cfly{s sf/f]af/sf] 
cfwf/df uf]Zjf/f ef}r/ -gd'gfdf_ tof/  

$= ljBfnosf] jf:tljs cfly{s sf/f]af/sf] cfwf/df a}ª\s gubL lstfa 
tof/ ug{ nufpg] . 

^ 

!!= hg{n != ljleGg Jofjxfl/s cEof;sf] sIffut sfo{ / u[xsfo{  @ lhG;L n]vf != ljBfnodf /x]sf lhG;L ;fdfu|Lsf] ;"rL agfO{ vr{ x'g] / gx'g] # 
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@= s'g} Joj;fosf sf/f]af/sf] l6kf]6 / ef}r/ tof/L vftfdf k|ljli6 u/fpg] .  

@= sfNklgs sf/f]af/sf cfwf/df dfu kmf/fd, vl/b cfb]z / bflvnf 
k|ltj]bgsf] gd'gf ;ª\sng u/L k|of]u ug]{ . 

!@= vftf 
axL 

!= ljleGg Jofjxfl/s cEof;sf] sIffut sfo{ / u[xsfo{  
@= ljBfnosf] n]vfdf k|of]u ePsf] vftfsf] cWoog  

@ sf]if n]vfª\sg 
/ w/f}6L n]vf 

!= ljBfnon] k|of]uzfnf pkof]u ug]{ sIff !) sf ljBfyL{;Fu lng] z'Ns 
w/f}6Ldf /fVg] uf]Zjf/f w/f}6L vftf agfpg nufpg] . 

@= s'g} lgdf{0f Joj;foLn] ;fj{hlgs lgsfo;Fu u/]sf] 7]Ssfdf sfl6Psf] 
w/f}6L /sdsf] sfNklgs sf/f]af/ tof/ u/L JolStut w/f}6L vftf 
tof/ ug{ nufpg] . 

# 

!#= ;xfos  
k'l:tsf 

!= ljleGg Jofjxfl/s cEof;sf] sIffut sfo{ / u[xsfo{  
@= s'g} Jofj;foLsf] sf/f]af/sf] gub k'l:tsfsf] cWoog / 

k|ltj]bg tof/L 

# cfGtl/s 
lgoGq0f / 
n]vfk/LIf0f

!= ljBfnosf] cfly{s sf/f]af/nfO{ Jojl:yt ug{ ul/Psf cfGtl/s 
lgoGq0fsf pkfox¿sf] klxrfg ug{ nufpg] . 

@= cfGtl/s / clGtd n]vfk/LIf0fsf] km/s k|:t't ug{ nufpg] . 

# 

!$= 
;Gt'ng 
k/LIf0f 

!= ljleGg Jofjxfl/s cEof;sf] sIffut sfo{ / u[xsfo{  
@= clGtd n]vfsf ljleGg k|ltj]bgsf] t'ngfTds k|:t'lt 

# g]kfnsf]
;/sf/L n]vf 
k|0ffnLdf ;+nUg 
ljleGg 
lgsfox¿ 

!= :yfgLo txsf] cfly{s sf/f]af/ ug]{ lgsfo jf cfly{s k|zf;g zfvfsf] 
sfd klxrfg u/L k|:t't ug{ nufpg] .  

@= g]kfnsf] ;+ljwfgdf pNn]v ePsf dxfn]vf k/LIfssf sfd pNn]v 
ug{ nufpg] . 

@ 

!%= 
;/sf/L 
n]vf k|0ffnL

!= ;/sf/L n]vf / Jofj;flos n]vfsf] km/s cWoog  
@= g]kfnsf] ;/sf/L n]vf k|0ffnLsf] ljsf;j|mdsf] 

k|:t'tLs/0f 

@ sfof{no 
;~rfng / 
n]vfdf ;"rgf
k|ljlwsf] k|of]u 

!= cfly{s sf/f]af/sf] clen]v /fVg g]kfndf k|of]u ePsf ;"rgf 
k|ljlwdf cfwfl/t k|0ffnLx¿sf] cBfjlws ;"rL tof/ ug{] u/fpg] . 

@= sfof{no ;~rfng / n]vfdf ;"rgf k|ljlw k|of]usf] kmfObf / a]kmfObf 
zLif{sdf Ps kfj/ KjfOG6 agfO k|:t'lt ug{ nufpg] . sDKo'6/ 
pknAw gePsf] ljBfnon] rf6{ k]k/df agfO{ k|:t'tLs/0f ug{ nufpg] 
. 

@ 

hDdf #@ hDdf #@ 
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^= l;sfO ;xhLs/0f k|lj|mof 

k|To]s kf7sf] cWofkg ubf{ ljBfyL{x¿sf] k"j{ cg'ej;Fu} ;Da4 u/fP/ ;'?cft ug{'k5{ . cfk"mn] ef]u]sf / b}lgs 
hLjg;Fusf lj|mofsnfknfO{ pbfx/0f /fvL o; ljifosf] cWofkg u/fPdf k|efjsf/L x'G5 . kf7 k|:t'tLs/0fsf] k|f/Dedf 
;fdfGotof 5nkmn ljlwsf] k|of]u ug'{k5{ . lzIf0f l;sfO lj|mofsnfkdf cjnf]sg, k|bz{g / k|of]unfO{ k|fyldstf 
lbg'k5{ . ljifoj:t'sf] k|:t'ltkl5 ljBfyL{nfO{ g} pbfx/0f jf ;dfwfg vf]Hg nufpg'k5{ . ljBfyL{sf] ?lr, cfjZostf, 
;fdflhs kl/j]znfO{ ljrf/ u/]/ sIffsf] jftfj/0fcg';f/ l;h{gfTds kIfdf lzIf0f l;sfO lj|mofsnfk ;~rfng 
ug{'k5{ . l;sfOnfO{ af]wsf] :t/df dfq ;Lldt g/fvL k"0f{tf k|bfg ug{sf nflu kof{Kt l;sfO cj;f/ lbO{ l;h{gfTds 
kIfdf k|of]u ug{sf nflu :yfgfGt/0f ug{ ;Sg] cj:yfdf k'¥ofpg'k5{ . 
lglb{i6 p2]Zo k|flKtsf nflu lzIf0f l;sfO lj|mofsnfk ;~rfng ug]{ s]xL ljlwsf] oxfF pNn]v ul/Psf] 5 . oxfF k|:t't 
ljlwx¿ gd'gf jf ;ª\s]t dfq x'g . ;a} kl/l:yltdf oL ljlwn] dfq k"0f{tf gkfpg ;S5g\ . To;}n] ljifo lzIfsnfO{ 
sIffsf]7fsf] jftfj/0f cg's"n pko'St lzIf0f ljlwsf] 5gf]6 ug{ ;xof]u k'¥ofpg] p2]Zon] dfq lzIf0f ljlwsf] pNn]v 
ul/Psf] xf] . To;}n] k|To]s lzIfsn] oxfF pNn]v ul/Psf ljlwnfO{ Pp6f cfwf/sf ¿kdf lnO{ ljifoj:t'sf k|s[lt / 
kl/l:ylt cg's"n  lzIf0f ljlw tyf k|lj|mofsf] 5gf]6 ug'{k5{ . o;sf nflu lgDglnlvt ljlwx¿sf] cjnDjg ug'{ 
pko'St x'G5 .  

-s_  JofVofg ljlw -v_ k|bz{g ljlw -u_ 5nkmn ljlw 

-3_ k|Zgf]Q/ ljlw -ª_ k|of]u ljlw -r_ kl/of]hgf ljlw 

-5_ 36gf cWoog ljlw -h_ vf]h ljlw -em_ ;d:of ;dfwfg ljlw 

&= d"Nofª\sg k|lj|mof 

sfof{no ;~rfng / n]vfsf] ljifout d"ne"t p2]Zox¿ Kff7\oj|mddf ;dfj]z ul/Psf ljlzi6 p2]Zox¿ / ltgsf 
ljifoj:t'sf] cfwf/df kf7sf] cWofkg kZrft\ ck]lIft z}Ifl0fs p2]Zo xfl;n eP gePsf] / ;sf/fTds kl/jt{g cfP 
gcfPsf] hfgsf/Lsf nflu ljBfyL{x¿sf] d"Nofª\sg ul/g'k5{ . ;fdfGotof sfof{no ;~rfng / n]vf ljifosf] l;sfO 
pknlAw d"Nofª\sgsf cfwf/x¿ lgDgfg';f/ lgwf{/0f ul/Psf 5g\ M  
!=  sfof{no ;~rfng / n]vf ljifosf] d"ne"t p2]Zo k"/f ug{sf nflu lgdf{0ffTds d"Nofª\sg k2ltnfO{ 

hf]8 lbg'k5{ . 
@=  ljlzi6 p2]Zox¿ cg'¿k ljBfyL{x¿n] ljifoj:t'sf] 1fg, l;k, clej[l4 xfl;n ug{ ;s]sf 5g\ ls 5}gg\ 

eGg] ;DaGwdf lg/Gt/ d"Nofª\sg ul/g'k5{ . 
#=  o;/L ul/Psf] d"Nofª\sgsf] cfwf/df lzIf0f l;sfO lj|mofsnfkdf ;'wf/ ug'{k5{ . 
$=  ljBfyL{x¿n] k|fKt u/]sf l;sfO pknlAwsf] af/]df pgLx¿nfO{ hfgsf/L u/fO sdL sdhf]/L x6fpg'k5{ . 
%=  ;DalGwt cleefjsx¿nfO{ ljBfyL{x¿sf] af/]df k|ult ljj/0fsf] hfgsf/L u/fO{, k|ltlj|mof k|fKt ug'{k5{ . 
^=  ljBfyL{x¿n] l;s]sf s'/f Jofjxfl/s ¿kdf k|of]u ug{ ;S5g ;Sb}gg, To;sf] d"Nofª\sg ug{ zLif{scg';f/ 

;d'bfo / ahf/ sfof{nodf k7fpg'k5{ . lzIfsn] d"Nofª\sg u/L ;'wf/ ug'{k5{ . 
&=  sfof{no ;~rfng / n]vf ljifosf] d"Nofª\sg ubf{ ljBfyL{nfO{ ;d'bfo jf ahf/, k;n k7fP/ ljQLo 

;+:yf;DaGwL k|ltj]bg tof/ kfg{ cfly{s sf/f]af/sf] hfgsf/L lnO{ uf]ZJff/f ef}r/ ;Gt'ng k/LIf0f, gfkmf 
gf]S;fg / jf;nft tof/ kfg{ nufO{ d"Nofª\sg ug'{k5{ . 

*= ljBfnodf x'g] cfly{s ultljlw ljBfnosf] ;ª\u7fgfTds 9fFrf, ljBfnosf ljBfyL{ ;+nUg u/L k|ltj]bg tof/ 
ug{ nufO{ d"Nofª\sg ug'{k5{ . 

(=  sfof{nosf] e|d0f u/fO{ k|ltj]bg tof/ kfg{ nufpg] sfof{nosf] sd{rf/Lsf] u'0f, kbx¿ cg';f/ sfof{nodf 
sfd ug]{ sd{rf/Lsf] sfo{ / sfof{nosf] cfjZostfsf] ;"rL agfpg nufpg'k5{ . 

!)  k|To]s zLif{sdf k|ToIf ¿kdf cjnf]sg u/fO{ lzIf0f sfo{ ;~rfng u/]df k|efjsf/L x'G5 . 
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-s_ lgdf{0ffTds d"Nofª\sg 
ljBfyL{sf] l;sfO pknlAw ;'wf/sf nflu sIff lzIf0fs} j|mddf kl/of]hgf sfo{, u[xsfo{, sIffsfo{, k|:t'tLs/0f, pknlAw 
k/LIff h:tf lj|mofsnfk u/fO{ k|of]ufTds 1fg / l;k xfl;n u/fpg lgdf{0ffTds d"Nofª\sgnfO{ pkof]u ug'{k5{ . 
ljBfyL{n] l;s] gl;s]sf] kQf nufO gl;s]sf] eP sf/0f klxrfg u/L k'g l;sfOg] jf ;'wf/fTds l;sfOsf nflu 
lgdf{0ffTds d"Nofª\sg ul/G5 . sIff ( / !) sf] sfof{no ;~rfng tyf n]vf ljifosf] l;sfOsf j|mddf sIffsf]7fdf 
lzIf0f l;sfOs} cleGg cª\usf ¿kdf u[xsfo{, sIffsfo{, kl/of]hgf sfo{, ;fd'bflos sfo{, cltl/St lj|mofsnfk, PsfO 
k/LIff, dfl;s k/LIff h:tf d"Nofª\sgsf ;fwgx¿ k|of]u ug{ ;lsg] 5 / l;sfO cj:yf olsg u/L cfjZostfcg';f/ 
;'wf/fTds lzIf0f l;sfO lj|mofsnfk  ;~rfng ug'{k5{ . 
-v_ lg0f{ofTds d"Nofª\sg 

kf7\oj|mdn] lgwf{/0f u/]sf] p2]Zocg'¿k ljBfyL{n] 1fg, l;k, clej[lQ k|fKt u/] gu/]sf] d"Nofª\sg u/L To;sf 
cfwf/df :t/ lgwf{/0f ug]{ lg0f{o lnOG5 eg] To:tf] d"Nofª\sgnfO{ lg0f{ofTds d"Nofª\sg elgG5 . o:tf] d"Nofª\sg 
cfjlws ¿kdf ug]{ ul/G5 . o;sf nflu k|of]ufTds tyf cfGtl/s d"Nofª\sgsf] @% k|ltzt / clGtd k/LIffsf nflu 
&% k|ltztsf] ef/ 5'6\ofPsf] 5 . o; kf7\oj|mdsf] cg';"rLsf ¿kdf d"Nofª\sg k|lj|mof, cª\s ljefhg, tyf clGtd 
d"Nofª\sgsf nflu ljlzi6Ls/0f tflnsf k|sfzg ul/g] 5 . sIff ( sf] ;DaGwdf ;DalGwt ljBfnon] / sIff !) sf] 
;DaGwdf /fli6«o k/LIff af]8{n] ;f]lxcg';f/ k/LIff ;~rfng / :t/ jf u|]8 lgwf{/0f ug'{k5{ . 
-c_ cfGtl/s d"Nofª\sg  

cfGtl/s d"Nofª\sgsf nflu k|To]s ljBfyL{n] u/]sf sfo{ / pgLx¿df cfPsf] Jojxf/ kl/jt{sf] clen]v /fvL ;f]sf 
cfwf/df cª\s k|bfg ug'{k5{ . o; ljifodf sIff ( / !) df s'n ef/dWo] @% k|ltzt ef/ cfGtl/s d"Nofª\sg x'g] 
5 . cfGtl/s d"Nofª\sgsf] @% k|ltzt ef/cGtu{t lgDgfg';f/sf] d"Nofª\sg u/L cª\s k|bfg ul/g] 5 .  

j|m= ;= d"Nofª\sg cfwf/ ef/ s}lkmot 
! pkl:ylt / sIff ;xeflutf # 
@ k|of]ufTds sfo{, kl/of]hgf sfo{ / OG6g{l;knufot !^ 
#= q}dfl;s k/LIff ^ 

hDdf @% 

-cf_ afx\o d"Nofª\sg 

o; ljifodf sIff ( / !) k|To]sdf s'n ef/dWo] &% k|ltzt ef/ afx\o d"Nofª\sg x'g] 5 . sIff ( / !) k|To]s 
sIffdf nflu lnOg] k/LIffsf nflu kf7\oj|md ljsf; s]Gb|n] tof/ u/]sf] ljlzi6Ls/0f tflnsfcg';f/ k|Zgkq 
lgdf{0f ug'{kg]{ 5 . o; ljifosf] k/LIffdf ljz]if u/]/ 1fg÷af]w, ;d:of ;dfwfg, ;dfnf]rgfTds, l;h{gf;Fu 
;DalGwt k|Zgx¿ ;f]lwg] 5g\ . kf7\oj|mdn] lgwf{/0f u/]sf p2]Zocg'¿k ljBfyL{x¿n] 1fg, l;k, clej[lQ k|fKt 
u/] gu/]sf] d"Nofª\sg ul/G5 . 

–)–


